Mergeing Household / Members

1. On either the household or member screen you will see a Merge button in the top right. (once
you merge household’s you have to also merge their members using the same process or you will
have duplicates)

2. Select the box next to the household you want to merge into this household.

3. Click the “Finalize Merge Process” button. You will get a pop up asking you if you are sure click
yes. you will then get a pop up statin gthe merge was complete.

cutson, andrew
INACTIVATE ARCHIVE MERGE

#398060

Household Household Members Pledges Contributions Tags Letters

1

Household Type ~ Catholic Envelope Number

Last Name * Farr

cutson

MERGE SELECTED HOUSEHOLD
o} Last Mame Home Contact Name Contact Co-Head Name CoHead Contact Envelope # Status

123 Sycamore St Se
O 398060 G Grand Rapids, MI 49503

2 # 398064 Cutson Andrew

398061 johnson Ruth
m}

andrew

ltems per page: 10 - 1-30f3 I < > >l

CANCEL MERGE PROCESS FINALIZE MERGE PROCESS h 3

Merge started by Acarlson@diocesan.com

Household Details Master Household ID Secondary Household ID
#398060 #398064

Column Master Secondary Merge




